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MyHuuunansHoe OI0IKETHOE TOUIKOJIbHOE 00pa30BaTeNbHOE YUPEXKICHNE NeTCKHUI ca
obmepaszsuBatromero Buaa Ne23 ¢.CuBakoBka XOpOJIbCKOTO MyHHUIIUIIAIBHOTO OKpyTa
ITpumopckoro kpas

COI'JIACOBAHO: YTBEPXIAIO:

Ha Ilenaroruueckom cosere 3asenyromuit MBJIOY nercku
«10» sanBapsa 2024 r. cagom Ne23 ¢.CuBakoBKa
IIpotokon Ne 3 B.®, Taymkanosa

« 10 » snuBapsa 2024 r.

Ilonoxxenue o nopsiake BeAeHHs O(PHIHATLHOH CTPAHHUBI
MBJ/IOY nerckoro caga Ne23 c.CuBaKkoBKa B COLHAJILHOM CEeTH

1. O0mue noJ1oxeHU

1.1. Tlonoxenne 0 Mopsiake BeAeHUs OQULIHANTBHON CTPAHULIBI MyHHIUIIAJIBHOTO OFOJIKETHOTO
JOIIKOJBHOTO 00pa30BaTEIbHOTO YUPEKISHHUST IETCKOro cafa oliepa3BuBaromero suaa Ne23
c.CuBaxkoBka X0OpoJIbCKOIO MyHULIMINIATbHOTO oKpyra IIpuMopckoro xpasi B COLMaNbHON CETH
(nanee — ITonoskeHue) perimaMeHTHPYET MPaBWIIA U OPSIIOK CO3MaHMsA, OPOPMIICHUST U BEIEHUS
odpunmansroit crparnuel MBJIOY nerckoro caga Ne23 c.CuBakoBka (nanee — opraHusamus) B
conuanbHoi cetu «BKonrakre» , «OaHoknaccHukm» u «Tenerpammy .

1.2. TlomoxxeHne pa3pabOTaHO B COOTBETCTBUH C (pemepanbHbIM W PErHOHAIBHBIM
3aKOHOAaTeNnbCTBOM Poccutickoit @enepainy, B TOM YUCTE:

o ®denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoii
Denepaunny,

o denepanbHbiM 3akoHOM OT 09.02.2009 Ne 8-®3 «0O6 obecnedyeHuu n0CTyma K
uHpOpMALUK O JESITeTBbHOCTH TOCYapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO
CaMOYIPaBJIEHUSY,

e nocraHosieHueM [IpasutenscTsa oT 31.12.2022 Ne 2560;

e pacnopstxenueM Ilpasurenscrsa ot 02.09.2022 Ne 2523 -p.

1.3. B IlonoxxeHun UCHOIB3YOTCS CIEAYIOINE TEPMUHBIL

e odunmanpHas crpaHuna (rocmadNHWK) — TEPCOHANbHAS CTPAHWIIA OpPraHU3AlUU B
counanbHoi cetn «BKoHTakTe» n (unn) « OMHOKIIACCHUKW», CO3[JaHHASI OpraHu3auei
U copieprKaiiast ”HPOPMALIHIO O €€ eI TeIbHOCTH,

® TIOJIB30BATENb — FPAXKAAHUH ((PU3NUECKOE JIUII0), OpraHu3alys (FOPUANYECKOe JIUIIO),
ofmecTBeHHOE OOBEAMHEHNE, OCYIIECTBIBIIONINE MTOUCK HH(POPMALIUU O AEATEIbHOCTH

OpraHHU3aluy,;

e KOMMeEHTapuii — cooOIleHHe IONb30BaTeNsl B rocrnalbimke, conepxaliee BOIPOC,
3a1poc, MPeAIoKEeHNe WIH XKanooy;

® KOHTEHT — COBOKYITHOCTb TEKCTOBOH, rpaduyeckol, BHU3yalbHOH, ayauo- U

BUACOMH(OPMALINH, UCTIONB3YEMON IJIs1 HATIOJHEHHSI rOCTIadIIuKa.

2. Hean rocmadanka

2.1. BcecroponHee ocBelleHHE pPa0OThl U TOMYJSPHU3ALUS JESITEIbHOCTH OpraHU3alHy,
OTIEPaTUBHOE JOBEIACHHE A0 MOJb30BaTENeH aKTyaJbHOH CIIPaBOYHON M MHOM MH(pOpPMALUU O
NEesITeJIbHOCTH OPraHU3alyH.

2.2. VBenu4yeHue INyTeil KOMMYHHKAIHH C OOYYAarOIIUMHCS, WX POIUTEISIMH (3aKOHHBIMH
NPEACTABUTENSIMU) U UHBIMHU 3aHHTEPECOBAHHBIMU TOJIH30BATENSIMU.
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2.3. JlocTynHOCTb 1Jisl MOJIb30BATENCH, B TOM YHUCJIE€ C OrPAaHUYEHHBIMH BO3MOXXHOCTSMH
3I0POBbSI, OJyYEHUsT MHPOPMALIUHU O AESITEIbHOCTH OPTraHU3aIINH.
2.4. ®opMHUpOBaHHE TIOJOKHUTEIBHOTO MMUIKA OPTaHU3aUK B 00pa30BaTEIbHOM COOOIIECTBE.

3. Co3aaHue U KOHTPOJIb rocnadjuka

3.1. Cosmaer, BemeT W KOHTPONHPYET (YHKIMOHUPOBAHUE TroOCMabiMKa OTBETCTBEHHBIM
paOOTHUK, HA3HAYAEMBbII PYKOBOIUTENIEM OPTraHU3aALIH.

3.2. OtBercTBeHHbIN, yka3zaHHbIN B myHkTe 3.1 [lonoxenus:

® CO37aeT U BEJET, B TOM YHCJIE HAMOJHAET KOHTEHTOM rocnabiiK OpraHu3alyy,

® MOAEpPHpPYeT KOMMEHTAPHMH U COOOWeHHs B rocrnabiuke, B TOM YHCJIE pa3MelaeT
OTBETHI,

e olecreunBaeT 3aUUIIEHHOCTh AKKAYHTOB rocrnadifKa, B TOM YUCIIE IPHHUMAET MEPBI,
HANpaBJICHHbIE Ha olOecrieueHne OE30MacCHOCTH NAHHBIX M Ha 3alIUTy aKKayHTa OT
HECaHKLIMOHHPOBAHHOTO JIOCTYIIA,

e pa3pabaTbiBaeT KOHTEHT-IUIAH NyOJHMKAIMi W YTBEPKOAET €ro y pPYKOBOIAUTES
OpraHu3aluny,

® KOHTPOJIUPYET CBOEBPEMEHHOCTb MPENOCTaBICHUS HHOOPMALIOHHBIX MAaTepHaJiOB
OTBETCTBEHHBIMH JIMLIAMH JUJIsI CO3AaHUSI KOHTEHTa TOCTIa0JINKa,

e ocymecTBiasier oTOoOp wuHpopMauuu A rocrnabiuka W3 OHJAWH- uW  odaitH-
UCTOYHUKOB, ofecreuyuBaeTr TNpU  HEOOXOIUMOCTH  KOPPEKTHUPOBKY  TEKCTOB,
dororpaduwuii, BuneO;

® OTBEYAET 3a JOCTOBEPHOCTb, IPABOMEPHOCTh M aKTyaJbHOCTh KOHTEHTA, Pa3MEIIaeMOTO
B rocma0dJiuKe;

® MOHHUTOPUT MOKA3aTEJH, XapaKTEPU3YIOIIHE KaueCTBO MAaTepHaOB Ha O(HLIMAIBHON
CTpaHHIE, UX AKTYAJIbHOCTh U BOCTPEOOBAHHOCTb — YPOBEHb BOBJICYEHHOCTH, OXBATHI
nyONuKaluii, YpOBEHb AaKTMBHOCTH, KOJHYECTBO mNyOnukanui, Kod(ppuIueHT
OIOOPEHUs, M OPraHNU3yeT MEPHI MO MOBBIIIEHUIO 3TUX MOKa3aTeNeH.

4, llpaBuaa ogopmieHusi rocnadJuKa
4.1. OdunmanpHass CTpaHULA OPTraHU3ALUU UMEET KOPOTKOE JIAKOHMYHOE HauMEHOBaHHe 0Oe3
ab0peBuaTyp (mOMmyckaeTcsi MCIOJb30BaHHE O0meynoTpeOuMbIXx abOpeBHaTyp, 3a KOTOPbIMHU
cleyeT HauMEeHOBaHHe opraHuzanuu). HaumenoBanne o(UIIMANbHONW CTPAHULBI HE JOJKHO
COZEPKATh UCKITFOUYUTENBHO MPONICHBIE CHMBOJIBL.
4.2, OduumanpHas CTpaHUIA OpPraHM3aLUHd HUMEET BH3yaJlbHOE O(pOPMIIEHHE, KOTOpOe
BKJIFOYAET B CEOsI:
® OCHOBHOE m300pakeHMe OQUIMATBHON CTPaHMIIBL,  BBIIOJHSIOMEEe  (PYHKIUH
BU3yaJIbHON MACHTU(HUKAINH (aBaTap),
e 0010xkKy o(ULMATBHONU CTpaHHULb! (IIUPOKOGOpMaTHOE H300paKeHUe, pa3MeInaeMoe
HaJl OCHOBHOH MH(popMarueit opuunanbHON CTPAHHULIBI);
e onucaHue opUIHATBHON CTPAHHIBI, COAEpIKalee OCHOBHYIO HHpOopManmo 00 opraHe u
OpraHu3aluy,
e MEHIO O(UUIHANBbHOW CTPAaHHLBIL, BKJIOYAIOIIEE CCBHUIKH, ONMUCAHWS W rpaduyeckue
u3o0paxkenus (00JI0KKH) it yIOOCTBA HABUTALNHU MOJIb30BATEIICH.
4.3. MeHro ouMaIbHON CTPAHULIBI JOJKHO COJEPIKATh!
® CCBUIKY Ha O3JekTpoHHyo ¢opmy Ilmarpopmel oOpaTHOH CBS3M Ol  TONAYH
MOJIB30BATEISIMA COOOLIEHN W OOpaIleHuil B OpraHbl M OpraHu3auuy, oOpadoTku U
HAIPaBJICHUS OTBETOB Ha TaKHe COOOIIEeHHsT M OOpaleHusi OpraHaMH M OpraHu3alusIMU
U COOTBETCTBYIOIIYIO OOJIOXKKY IMyHKTa MEHIO. Pazmernaercst mepBbIM MyHKTOM MEHIO;
® CCBUIKY Ha 3JieKTpoHHYIO (hopmy [Tnatdopmbr 0OpaTHOM CBSI3U IJIs BBISIBIICHUST MHEHUS
MOJIB30BATENIEH MPHU HCIOJHEHNH OpraHaMH U OPraHU3aLUsSMH CBOUX ITOJIHOMOYHH
(ocymecTBiaeHuy (PyHKOMIA), B TOM YHCIE TOCPEACTBOM IMPOBEIACHHUS OIMPOCOB,
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rOJIOCOBAHWH W TMPOLECCOB Yy4YacTHUs JKUTENEeH MYyHUIUIAIBHOTO OO0pa3oBaHUs B
NyOJIMYHBIX CIYIIAHUSX, U COOTBETCTBYIOINYIO OOJOXKKY MyHKTa MeHIO. Pasmermaercs
BTOPBIM IMYHKTOM MCHIO,
® CCBUIKM Ha KIIFOYEBBIE pa3/eibl OPHLIHANILHONW CTPAHUIBI, COonepKamue WHPOPMALHIO

opraHa W OpraHu3ali B COOTBETCTBHUU C TEMATUKOM.

4.4. BuzyanbHoe odopmiieHHe OCHOBHOTO HM300pakeHus O(QHUIHANBbHON CTPaHUIBI, OOJIOKKU

OpUIMANBHON CTPAHUIBI, MyHKTOB MEHK JOJDKHO CIOCOOCTBOBATh HACHTU(UKALNUU

OpPraHu3aLuH 1 JETKOMY BOCIPUSTHIO HH(POPMAIHU 00 OpTraHU3aLHH.

S. Illopsinok oT00pa u pazmeeHusi HHGOpMaLHH
5.1. Undopmanwms, pasMernaemasl B rocrmaOiuKe, TOJDKHA OTHOCHTBCS K OJHOW M3 JBYX
KaTerOpHuil:

e wuHpopManu 00 OpraHM3alMU M €€ IESITEIbHOCTH, B TOM YHCJIEC HAUMEHOBaHHE
OpraHu3alliy, TOYTOBBIA aApec, aApec 3JIEKTPOHHOW IOYTHL, HOMepa Tene(OHOB
CIIPAaBOYHBIX CITYK0, nHpOpMaIio 06 opUIHATBHOM CaiiTe OpraHU3aIIH,

® UHYKO MH(POPMALHUIO, B TOM YHCIIE O ACATEIbHOCTH OPraHU3alui ¢ yueTOM TpeOOoBaHHIA
3aKOHOJATeNbCTRA.

5.2. Pa3memaemast B rocrnadnuke HHPOPMALUS COOTBETCTBYET NMPHUHIMIIAM JOCTOBEPHOCTH,
NOJHOTEI M BocTpeboBaHHOCTH. HH(DOpMammst pasMemiaercs ¢ y4eToM OCOOEHHOCTEH W
WHTEPECOB LIENEeBON ayIUTOPHUH, ONpeAeNnseMblx opranusauueil. He gonyckaercs pasMelneHue
B KauecTBe NMyOnukanmii wHpoOpMau Oe3 MpeaBapUTENIbHOW NMPOBEPKH HAa JOCTOBEPHOCTH,
nopabOTKH U aIanTaluu.

5.3. Nudopmanus, pasMerniaemasi B rocrnadiiuKe, MOXET CONep:KaTh Marepuasibl B (opmare
BUICOPOIIHNKA, TeKCTa, poTorpaduii, nzodpaxkeHud mim ao0oM npyrom Gopmare, TOCTYITHOM B
COLIMAJIbBHOM CeTH.

5.4. OtBercTBeHHBIN, yKka3zaHHbII B myHKTe 3.1 IlonoskeHus, uau HMHOM oOIpeneneHHbIN
paOOTHUK TOTOBUT MaTepHasbl U Pa3MELIaeT UX B TOCMA0JIMKe B COOTBETCTBUU C KOHTEHT-
TIJTAHOM.

5.5. KonrteHT-tuian paspabaTbIBaeTcsi Ha TPU MeCSALlA U YTBEPXKIAETCS PYKOBOIUTENIEM
OpraHu3aLuu.

5.6. KonTenr-muian npencrasisier codoi Tabnuuy ¢ rpadamu: nata myOaukanuy, pyopuka, THIT
KOHTEHTa, (JOpMaT KOHTEHTA, ay IUTOPHsI-apecar, COAepKaHNe, XSIITETH.

5.7. Uadopmanus, pazmernaemasi B rocrnadbiiuke, He TOJDKHA:

e HapylIaTh aBTOPCKOE MPaBo;

® COJep>KaTb HEHOPMATUBHYIO JIEKCHUKY;

® HapywaTb YeCTh, JOCTOMHCTBO M AEJOBYIO PEMyTaLUI0 (PU3NIECKUX U FOPUIMUECKUX
UL,

e HapylaTb HOPMBI JEHCTBYIOLIEr0 3aKOHOIATENbCTBA U HOPMbI MOPAJIH.

6. YacToTa 1 NepuoANYHOCTb pa3MelieHHs1 HH(pOpMaLHH

6.1. Mudopmanus, npenycMOTpeHHas: OAMYHKTOM «a» myHKTa 5.1 Ilonoxenus, oOHOBIsETCS
HE MO3Hee MATH PadOYNX AHEH CO THS M3MEHEHUS! COOTBETCTBYIOIIHX JTAHHBIX.

6.2. Uadopmanus, npeaycMOTpeHHast TOANYHKTOM «O» myHkTa 5.1 ITonoskeHus, pa3Mernaercs
C IEPUOAUYHOCTBIO HE PEKE TPEX Pa3 B HEACIIIO.

6.3. aTepBaibl MEXAY MyOIMKALUAMU COCTABIISIOT HE MEHEe IBYX YacOB.

6.4. Bpems nyOnmukanuii BeIOMpaeTcs C y4eTOM aKTyaJbHOTO BPEMEHH MJIsl ayAUTOPUHU H
BaXKHOCTU WH(OTIOBO/A.






